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QUY CHE CHI TIEU NOI BQ
Cua S¢ Xay dung tinh Lai Chau
(Ban hanh kém theo Quyét dinh s6: 66/0P-SXD ngay 19 thang 3 nam 2025
cua Giam doc So Xay dung tinh Lai Chau)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi va d6i twong 4p dung

1. Quy ché nay quy dinh cu thé cac ndi dung chi tiéu ndi bd cua S¢ thyc hién
theo co ché tu chii vé kinh phi trong cac hoat dong chi thuong xuyén, trén tinh than
tiét kiém, chong lang phi, dan chu, cong bang, cong khai.

2. Cac ndi dung chi tiéu ndi bd gébm: Luong, phu cap theo lwong, cac khoan
dong gop theo lwong, chi mua sim tai san phuc vu quan 1y; chi sira chita thudng
xuyén, stra chira 1on tai san ¢ dinh, cong cu, dung cu; chi mua sam vat tu van
phong pham, thong tin lién lac, tuyén truyén, dich vu cong cong, thanh toan cong
tac phi, nghi phép, hoi nghi, tiép khach, chi dao tao, boi dudng...

3. Quy ché nay duoc ap dung dbi voi cong chire va lao dong hop dong theo Nghi
dinh s0 111/2022/ND-CP ngay 30/12/2022 ctia Chinh Phu thudc S¢ Xay dung.

Picu 2. Muc dich xiy dung quy ché

1. Tao quyén chu dong, nang cao hiéu qua trong viéc quan 1y, st dung bién
ché, hop ddng lao dong va chi tiéu tai chinh trong co quan phu hop vai thuc té,
chap hanh theo dung quy dinh cuia Nha nudc va cac van ban hudng dan hién hanh.
Pong thoi gan trach nhiém ciia cong chic, nguoi lao dong trong thuc hién nhiém
vu dugc giao.

2. bam bao dan chu, cong khai minh bach trong cong tac quan ly, st dung
ngan sach nha nudc, tai san cong.

3. Thyc hanh tiét kiém, chong lang phi trong chi tiéu cta co quan.
4. Tao ngudn ting thu nhap cho cong chirc va ngudi lao dong cua So.
Pi¢u 3. Nguyén tic xdy dung quy ché

1. Bam bao thyc hién dung ché d9, chinh sach va cac quy dinh hién hanh cua
Nha nudec.



2. Phu hgp voi chiic nang, nhiém vu dugc giao va kha nang tai chinh cua don vi.

3. Cac no1 (}ung chi khong vuot qua ché d9, tiéu chuan, dinh méc hién hanh
do co quan c¢6 tham quyén quy dinh.

4. Pam bao kinh phi, ché do, quyén loi, tao diéu kién cho co quan, can bo,
cong chirc va nguoi lao dong hoan thanh tot nhiém vu dugc giao.

5. Puoc phé bién rong rai, dan chu, cong khai minh bach.

6. Cac nhiém vu thu, chi dam bao ddy di hoa don, chimg tir hop phap theo
quy dinh.

7. Quy ché duoc xem Xxeét diéu chinh cho phu hop khi co quan Nha nude co
tham quyén thay d6i vé ché do, chinh sach, tiéu chuan, dinh mutc chi ngan sach
Nha nude. Nhimg nodi dung khong quy dinh trong Quy ché nay duoc thuc hién theo
cac quy dinh hién hanh ctia Nha nudec.

Piéu 4. Ciin cir dé xay dung quy ché

1. Ché d9, tiéu chuén, dinh murc chi tai chinh hién hanh cta co quan nha nudc
c6 tham quyén quy dinh.

2. Can cr chirc nang nhiém vu, chuong trinh, ké hoach cong tac hang nam.
3. Can ct tinh hinh thuc hién thu chi tai chinh cac nam trude.

4, Can ctr du toan dugc giao.

Piéu 5. Ngudn kinh phi thuc hién

1. Nguon ngan sach nha nudc cép.

2. Cac khoan thu hop phap ctuia don vi theo quy dinh cua phap luat.

Chuong 11 ”
QUY PINH CU THE

Piéu 6. Chi thanh tosn tién lwong, tién cong, phu cip lwong, cac khoén
dong gop theo lwong

1. Tién luong, tién cong, phu cdp luong va cac khoan déng gop theo lwong
clia can bd, cong chirc va ngudi lao dong nhu: Bao hiém x4 hoi, bao hiém y té, bao
hiém that nghiép, kinh phi cong doan va cac khoan thanh toan khac cho ca nhan
thuc hién dﬁy da, dam bao theo quy dinh hién hanh.

Tién luwong va cac khoan phu cip luong cho cong chic va nguoi lao dong
trong co quan duoc chi tra tur ngay 01 dén ngay 20 hang thang theo quy luong va
bién ché duogc cap c6 tham quyén giao. Trudc ngay 10 cua thang sau, c&C phong



gui bang chdm cong cta thang trude c¢6 diy du chir ky theo quy dinh gui vé bod
phan K¢ hoach - Tai chinh thuoc Phong Quan 1y van tai.

2. Tién lam thém giod.

Do khéi lugng cong viéc nhiéu, cap bach, dot xuit, can phai hoan thanh dung
tién d6 va thoi gian quy dinh, nhung khéng thé hoan thanh trong gid hanh chinh
phai bd tri cong chirc, ngudi lao dong 1am thém ngoai gio hanh chinh, lanh dao
phong bao cdo lanh dao S& va chu dong phan cong, bd tri cong chic 1am thém dé
hoan thanh cong viéc. Cong chirc, ngudi lao dong dugc giao nhiém vu lam thém
gid phai co gidy bao 1am thém gio dugc ldnh dao phong kiém tra, xac nhan noi
dung, s6 gid 1am thém va trinh lanh dao S& ky phé duyét. Ngudi lao dong duoc uu
tién bd tri nghi bu dbi v4i thoi gian phai 1am thém gid. Ngwoi lao dong néu khéng
dwoc bé tri nghi bii dit s6 thoi gian da 1am thém thi dwoc tra lwong lam thém gic
theo quy dinh tai Piéu 98 B ludt Lao dong sé 45/2019/QH14 va huéng dan chi
tiét tai Nghi dinh so 145/2020/NP-CP ngay 14 thang 12 nam 2020 ciia Chinh phii
Quy dinh chi tiét va huong dan thi hanh mét sé dieu ciia BO ludt Lao dong vé diéu
kién lao dong va quan hé lao dong.

S6 gio lam thém cua nguoi lao dong khoéng qua 50% sd gid 1am viéc binh
thuong trong 01 ngay khi lam thém vao ngay lam viéc binh thuong; Khong qua 12
gid trong 01 ngay khi lam thém vao ngay nghi 18, tét va ngay nghi hang tuan theo
quy dinh; S6 gid 1am thém trong 01 thang khong qua 40 gio va s6 gid 1am thém cia
01 nam khong qua 200 gio.

Tién luong lam thém gio duge tinh nhu sau:

150% (d6i voi gio
lam thém vao ngay

. thuong)
Tién luong gio
Tién luong thuc tra cuia cong 200% ddi voi gio
lam thém =  viécdanglamcia x  lamthémvaongdy X S6 gio 1am thém
gio ngay lam viéc nghi hang tuan
binh thuong )
300% doi voi gio
lam thém vao ngay
18, tét

Péi v6i trudng hop 1am thém gio vao ban dém dugc thanh toan thém 30% twong
ung voi1 tirng muc thanh toan & trén.

3. Chung tir thanh toan tién luong thém gio gdom: Bang chdm cong lam thém
gio; Gidy béo lam thém gid co day du chir ky, dong dau theo quy dinh. Sau khi da
hoan thién chimg tir cong chirc va ngudi lao dong guri vé bd phan Ké hoach - Tai
chinh thudc phong Quan 1y van tai 1am can ct dé thanh toan theo quy dinh.



Piéu 7. Khen Thuéng
1. Khen thuong theo Luat Thi dua khen thudng:

Khen thuong cho tap thé, ca nhan c6 thanh tich: Can ctr vao Quyét dinh khen
thudng ciia cAp c6 tham quyén, murc chi tién thudng cho ca nhan, tap thé thuc hién
theo Luat Thi dua khen thudng, Nghi dinh ctia Chinh phi, Quy dinh cia UBND
tinh Lai Chau vé cong tac thi dua, khen thudng trén dia ban tinh Lai Chau.

Cac chi phi khac lién quan dén cong tac thi dua khen thuong: Tién in gidy khen,
khung gidy khen phai duoc lap dy toan va c6 day du chung tur, hoa don hop phap, hop
1€ theo quy dinh gri b phan ké todn lam thu tuc thanh toan theo quy dinh.

2. Riéng khen thudng theo Nghi dinh sé 73/2024/ND-CP ngay 30/6/2024 cua
Chinh phu quy dinh mtc lvong co s& va ché do tieén thudng déi voi can bo, cong
chtrc va luc lugng vii trang c6 quy dinh riéng.

Piéu 8. Phiic lgi tip thé
1. Ché @6 nghi phép

Cong chirc, nguoi lao dong dugce nghi phep hang nam theo quy dinh cua Luat
lao dong va cac van ban hudng dan hién hanh. Viéc nghi phép phai duoc Lanh dao
phong va Thu trudng co quan dong y.

Ché do nghi phép thuc hién theo Thong tu sé6 141/TT-BTC ngay 20/10/2011
va Thong tu s6 57/2014/TT-BTC ngay 06/5/2014 ctia Bo Tai chinh vé sira doi, bo
sung mot sd diéu cua Thong tu s6 141/2011/TT-BTC Quy dinh vé ché d6 thanh
toan tién phép hang nam ddi voi can bo, cong chire, vién chuc, lao dong hop dong
lam vi€c trong cac co quan nha nudc va don vi su nghi€p cong 1ap.

Hang nim, cong chirc, ngudi lao dong duge bd tri nghi phép theo quy dinh,
co thé bo tri nghi lam nhi€u 1an trong ndm nhung chi dugc thanh toan mdt lan.
Nghi phép nam nao chi dugc thanh toan trong nam do.

Giéy nghi phép phai duoc chinh quyén dia phuong (noi nghi phép) xac nhan
ngay dén, ngay di. Khi két thuc dot nghi phép trd lai co quan 1am viéc, cong chur,
nguoi lao dong dé nghi Van phong S¢ xac nhan ngay tra phép, s6 ngay phép da
nghi, va theo doi tiép sd ngay chua nghi.

_ Thanh toan phép: Nguoi nghi phép dugc thanh toan tién phu cap di duong va
tién phuong tién di lai khi nghi phép ndm cu thé nhu sau:

- Tién phuong tién di lai gom: Tién phuong tién van tai (trir phuong tién may
bay) cua to chuc, ca nhan kinh doanh van tai hanh khach theo quy dinh cua phap
luat bao gom: vé tau, xe van chuyén dén noi nghi phép va theo chiéu nguorc lai.



- Muc thanh toan: Theo gia ghi trén vé hodac hoa don mua vé. Gia vé khong
bao gé)m cac chi phi dich vu khac (tham quan du lich, cac dich vu dac biét theo yéu
cau). Truong hop cong chic di nghi phép st dung phuong tién 1a may bay khi c6
vé hop phap s& duoc thanh toan toi da theo gia cude van tai khach cong cong bang
phuong tién duong bd, dudng sit, duong thuy phu hop véi tuyén dudng di nghi
phép hoac theo mirc khoan tu tic phuong tién. Truong hop cong chirc di ching
duong ngin hon so voi ching dudng ghi trén vé tau, xe thi chi dugc thanh toan ty
1é twong g véi quang duong thuc té.

- Truong hop nguoi lao dong sir dung phu:ong tién c4 nhan dé di nghi phep, s&
dugc thanh toan mot khoan tién vé tau xe theo gla vé thong dung cua tuyen duong
nghi phép. Néu tuyén duong c6 nhiéu loai gia vé thanh toan theo muc gia vé thap
nhat Truong hop tuyén duong khong co phuong tién van tai cong cong tinh theo
s6 kilomet (km) cua tuyén duong nhén voi don gia (x) 900d/km (tham khao theo
don gia v¢ binh quan mot so tuyén). S6 Km dwoc tra trén hé thong Google Maps
va cdc ngudn théng tin, tai lidu khdc.

- Phu cép di dudng: Thanh toan bang vi mic phy cap luu tra theo ché do
cong tac phi quy dinh tai quy ché ndy. S6 ngdy di duong duoc tinh nhu sau:
Truong hop sir dung phuong tién cong cong phai khéi hanh tir 18 gio + 24 gid voi
quing duong cua 1 luot di (hoic vé) dudi 350km dugc thanh toan 02 ngdy di
duong cho ca lugt di va vé (01 ngay/lugt); tir 350km trd 1én thanh toan 04 ngay di
du’(‘)’ng cho ca luot di va vé (02 ngay/luot); Khéi hanh ngoai khoang thoi gian trén
va voi truong hop tu tic phuong tién duoc thanh toan 02 ngay di duong cho ca
lugt di va vé d6i v6i cac khu vuc tir Thanh Hoéa tré lai; 04 ngay di duong cho ca
luot di va vé khi nghi phép tir Nghé An tré vao cac tinh mién Nam.

- Ching tr thanh toan: Gidy nghi phép nam do thu truong co quan ky duyét;
c6 chir ky, dong dau xac nhan cua dia phuong noi dén nghi phép va cac chimg tur
khéc c6 lién quan theo quy dinh.

2. Thanh toan tién ché: Mdi phong dugc thanh toan toi da 02kg/thang (d6i voi
che loai binh thuong). Riéng phong Lanh dao S& thanh todn theo thuc t€ phat sinh.

Picu 9. Dich vu cong cong

1. Chi thanh toan xing dau cho xe 6 to phuc vu cong tac trén co sd 1énh diéu
xe cO xac nhan cua lanh dao c6 tiéu chuan sir dung xe (trudng hop cong chirc
khong c6 tiéu chuan st dung xe nhung can thiét phai sir dung xe 6 to dé di cong
tac, cong chirc phai bao cdo xin y kién lanh dao S chap thuan).

- Mtic chi: Pugc thuc hién theo Quyét dinh sb 41/2022/QD-UBND ngay
04/11/2022 ctia Uy ban nhan dan tinh Lai Chau ban hanh Quy dinh dinh muc tiéu
hao nhién liéu d6i voi xe 6 t6 cla cac co quan, td chirc, don vi ¢6 st dung kinh phi
ngan sach nha nudc trén dia ban tinh Lai Chau; dinh mirc ti€éu hao nhién li€u theo
thiét ké tai Thong bao s6 1976/TB-SGTVT ngay 21/11/2022 cia S& Giao thong van
tai tinh Lai Chau.
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- Pinh murc xang quy dinh ddi véi cac xe nhu sau:

Mic tiéu hao nhién Heé s6 (k)

) A li€u theo thiét ke ) )
birh e ieuhao - (Thong biio 5 (Quyét dinh s
nnien licu 1976/TB-SGTVT 41/2022/Qb-UBND

ngay 21/11/2022) ngay 04/11/2022)
Ghi chu: Dinh mitc quy dinh da bao gom ca tiéu hao nhién liéu lic xe quay ddu,
dirng, do.
STT Bién kiém soat | Nhin hiéu - S6 km da sir Pinh mirc tiéu hao:
xe Loai xe dung lit /100km
Xe 25A —00.085 Cm
1 | (Nam san xut Toyota Khidasudung | 15,5y 10506= 1953
2012) Fortuner trén 200.000km
Xe 25A - 00.210 Cm
2 | (Nim san xuit Toyota Khidasudung | 15,45y 10506 = 1953
2016) Fortune trén 200.000km
3 25A- 000.63 o
(Nam san xudt | ovo | Khidasuwdung |\, /9 509050, = 1953
2012) Fortuner trén 200.000km
4 Khi da str dung .
dn 100.000km 8,4 x1,4x105%=12,35
XeogzziBA " | MazdaCX5 | Khi di sir dung
Ty trén 100. m 4 x1,45x105%=12,
(Nam szlin <t CX525GAT A 100.000 k 8,4 x1,45x105%=12,79
2016) AWD) dén 200.000 km
Khi da str dung O
trén 200.000km 8,4 x1,5x105%=13,23
X&é??s;fgigg Mitsubishi Xedasudung | 13,5%102% x 1,5 x 105% =
S 2004) Pajero 3.0 trén 200.000km 21,68
ﬁﬁﬁié;ii%? Mitshubishi Xedasudung | 14,5x101% x 1,5 x 105% =
6 2005) Pajero 3.5 trén 200.000km 23,07
Xe 25A — 001.,32 Xe di st dun
(Nam san xuat | Mazda BT-50 n ung 10,5x1,5x105% = 16,54
7 2016) trén 200.000km
Khixesiwdung | g, 1 4 10506 =11,76
8 | Xe25A-00350 | oo dén 100.000km
(Nam san xuat 20 Khi di sir dung
2022) trén 100.000 km | 8x 1,45x 105% = 12,18

dén 200.000 km




STT Bién kiém soat | Nhin hi¢u - S6 km da sir Dinh mikc tiéu hao:
xe Loai xe dung lit /200km
Khi xe stir dung
X - 19,5 x 1,4 x 105% = 28,67
9 | Xe25A-001.38 dén 100.000km
(Nam sn xuat County | Khidasirdung | 195y 145 x 105% = 29,69
2014) trén 100.000 km
dén 200.000 km
Xe 31A-3193 .
10 | (Nam san xut Toyota Xedasudung |54 45y10006%10506=23,3
Landcruiser | trén 200.000km
1993)
Xe 25A-003.73 | KIA Frontier .
4m sin xud thi logi 1,5 | [Shixe s dung 10,5
11 (Nam san xuat | %2 80P =) ¢én 100.000km ’
2023) dén 3,5 tan

- Biéu kién dé duogc thanh toan tién nhién liu:

+ Lénh diéu xe: Phai ghi day du theo quy dinh, c6 xac nhan cua ngudi ding
xe, hoa don chung tir hop phap, hop 1€

+ Xang xe duoc tinh theo s6 cong to mét sir dung cua xe trong chuyén di cong
tac do 1ai xe tu ké (fuong ttng voi sé kilomet cudi — sé kilomet ddu trén co sé c6 su
so sanh, doi chiéu phiy hop véi 16 trinh c¢éng tac; truong hop néu thay khéng hop, 1y
ké todn sé tinh todn xdc dinh lai quang duong) nhén véi (x) dinh mirc tiéu hao nhan

v0i (x) don gia. Truong hop s0 tién trén hoa don thap hon s6 tién tinh theo dinh muc
ke toan thanh toan theo so trén hoa don; truong hop s tién theo dinh murc thip hon
s6 tién trén hoa don ké toan thanh toan theo dinh muc tinh toan.

Vian phong S& hodc bo phan ké toan co thé kiém tra dot xuit cong to mét, néu
co sai l¢ch lai xe phai chiu trach nhiém.

2. Sir dung dién: Viée sir dung céc thiét bj dién tiét kiém, hiéu qua. Khi ra vé
phai tat hét cac thiét bi dung dién; thot gian nghi dai ngay (nghi 1, tét) phai klem
tra, ngat cac thiét bi dién ra khoi ngudn dién dé dé phong hoa hoan, chay, no gay
hu hong thiét bi, tai san.

Piéu 10. Vit tw viin phong
1. Quy dinh sir dung vat tu van phong pham

a) Vat tu vin phong pham, cong cu dung cu va cac dd dung van phong chi sir
dung vao muc dich chung, khong sir dung vao vi¢c riéng.

b) Chi sao luu cac van ban theo sy ph€ duyét, chi dao cua lanh dao S¢ va pho
t6 hai mat gidy (trir mot s truong hop yéu cau 1 mat), wu tién cap nhat trén Hé
diéu hanh va quan ly hd so cong viéc ctia SO; Thuc hién viée giri, nhan va ban dién
tir theo quy ché van thu - luu trir ctia S& Xay dung va cac quy dinh c6 lién quan.




¢) Hang thang, trén co s¢ nhu cau cia cac phong, Van phong S¢ lap ké
hoach mua sdm, théng nhit véi phong Quan ly van tai dé can dbi nguén kinh ph1
trinh 1anh dao S& phé duyét ké hoach. Khi mua vé duoc phat thang cho Céc
phong, bo phan theo nhu cau sir dung vat tu, vin phong phidm phuc vu cong tac
chuyén mén, c6 chit ky ngudi nhan. Viéc sir dung vat tu van phong pham dam
bao hiéu qua, tiét kiém.

2. Chirng tur thanh toan

Trudc ngay mung 10 mdi thang, cd nhan dugc giao nhiém vy mua sdm van
phong pham c6 trach nhiém giri hoa don, chtmg tir hop phap, hop 16 kém bang cap
phat c6 ky nhan ctia b phan st dung va bang du trii nhu ciu mua sim vin phong
pham thang cua thang trude (co ky duyét cua lanh dao S&) glri vé bo phan Ké
hoach - Tai chinh thudc phong Quan 1y van tai dé lam thu tuc thanh toan.

Pi¢u 11. Thong tin tuyén truyén lién lac
1. Thanh toan tién dién thoai c¢b dinh.

a) Pbi v6i dién thoai: Pién thoai trang bi tai cac phong chi dugc sir dung vao
viéc chung cua co quan. Muc st dung dién thoai dugc tinh bao gom ca cudc thué
bao, nd1 hat, thué gia tri gia tang va muc su dung t61 da nhu sau:

- May c6 dinh lap dat tai phong lam viéc khong vuot qua 100.000d/thang.

- Phi dich vu thué bao ky s6 chuyén dung qua sim trén thiét bi may tinh bang,
dién thoai phuc vu hoat dong ctia S& gom chi phi thué bao ky s6 ctia Giam doc So
va cac Pho giam ddc So. Thanh toan cudc phi tra sau cho cac nha cung cap theo
héa don thyc té, tdi da 160.000, déng/thémg/sim.

b) V&i muc bao chi phuc vu chuyén moén: Khuyén khich cac phong tu khai
thac thong tin trén mang internet.

c) Cudce buu chinh: Van phong Sé xem xét hop dong voi Cong ty buu chinh,
hang ngay ctr nhan vién dén nhan cong van tryc tiép tai van thu, cudi thang ke
toan d6i chiéu bang ké va cin ctr hoa don lam co s& thanh toan trén co so tiét
ki¢ém hiéu qua.

d) Ddi v6i cac khoan chi cho cong tac thong tin, tuyén truyén, quang cao: Cin
ctr vao ndi dung da dugc 1anh dao S& phé duyét, Van phong S¢ thuc hi¢n cac budc
dé trinh lanh dao Sé ky hop dong theo quy dinh sau dé giri hgp dong, nghiém thu
thanh ly, san pham trén trang bao va hoa don hop phap gti vé b phan Ké hoach -
Tai chinh thudc phong Quan 1y van tai dé thanh toan.

d) Ddi véi sach, tai lidu phuc vu chuyén mon: khuyén khich khai thac tai liéu
phuc vu chuyén mon trén mang internet. Trudng hop thuc su can thiét, cac phong
1ap nhu cau mua sam trinh lanh dao phé duyét trudc khi mua.



Piéu 12. Ché do hoi nghi

a) Cac ndi dung chi dugc thuc hién theo quy dinh tai Quyét dinh )
36/2017/Qb-UBND ngay 23/8/2017 cua UBND tinh Lai Chau Quy dinh ché d6
cong tac phi, ché do hdi nghi trén dia ban tinh Lai Chau.

b) Mirc chi duge quy dinh tai Quyét dinh cia UBND tinh 1a muc t6i da, mirc
chi thuc té theo hoa don, chimg tir hop phap va khong vuot muc toi da.

¢) Thu tuc dé thanh toan:

- Vin ban, ké hoach to chirc hoi nghi dugc ngudi co thim quyén phé duyét
theo quy dinh.

- Hoa don, chung tir hop phap va bang ké thanh toan d6i voi cac khoan chi
bang tién cho nguoi tham du hoi nghi (néu co) theo quy dinh cua phap luat hién
hanh vé hoa don, chirng tir thanh toan.

Piéu 13. Ché dp cong tac phi

Thyc hién theo quy dinh tai Quyét dinh so 36/2017/QD-UBND ngay
23/8/2017 ciia UBND tinh Lai Chau Quy dinh ché d¢ cong tac phi, ché d hdi nghi
trén dia ban tinh Lai Chau.

1. Thoi gian dugc huong cong tac phi: La thoi gian cong tac thuc té theo van
ban phé duyét cua nguoi co tham quyén cur di cong tac hodc gidy moi tham gia
doan cong tac (bao gom ca ngay nghi, 18, tét theo lich trinh cong tac, thoi gian di
duong)

2. biéu kién dé dugc thanh toan cong tac phi.
- Thyc hi¢n ding nhi¢m vu duogc giao.

- Puoc thu trudng co quan, don vi ctr di cong tac hoac dugc moi tham gia doan
cbng tac.

- Co dur cac ching tir dé thanh toan theo quy dinh.
3. Nhiing truong hop khong dugc thanh toan cong tac phi.
- Thoi gian diéu tri, diéu dudng tai co so y té, nha diéu dudng, dudng strc.

- Nhing ngay hoc ¢ truong, 16p dao tao tap trung dai han, ngan han di duoc
huong ché do doi véi nguoi di hoc.

- Nhitng ngay lam viéc riéng trong thot gian di cong tac.

- Nhitng ngay dugc giao nhiém vu thuong tra hodc bi€t phai tai mét dia
phuong hoic co quan khac theo quyét dinh cta cap c6 tham quyén.
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4. Noi dung chi va muc chi cong tac phi quy dinh cu thé nhu sau.
4.1. Thanh toan tién chi phi di lai

a) Thanh toan theo hoa don thyc té.

- Nguoi di cong tac duge thanh toan tién chi phi di lai bao gom:

+ Chi phi chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; vé
may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chidu nguoc lai.

+ Chi phi di lai tai dia phuong noi dén cong tac: Tir chd nghi dén chd lam
viéc, tir sdn bay, ga tau, bén xe v€ noi nghi (luot di va ve).

+ Cudc, phi di chuyén bang phuong tién duong bo, dudng thiy, dudng bién
cho ban than va phuong ti¢n cua nguoi di cong tac.

+ Cudc tai liéu, thiét bi, dung cu, phuc vu truc tiép cho chuyén di cong tac ma
nguoi di cong tac da chi tra.

+ Cudc hanh ly cua nguoi di cong tac bang phuong tién may bay trong trudng
hop gid vé khong bao gobm cude hanh 1y mang theo.

- Trudng hop co quan noi cir ngudi di céng tic va co quan, don vi noi dén
cong tac da bo tri phuong ti€n van chuyén thi nguoi di cong tdc khong dugce thanh
toan cac khoan chi phi nay.

- Lanh dao S& xem xét duyét cho cong chirc va ngudi lao dong duoc di cong
tac bang phuong tién may bay, tau hoa, xe 6 t6 hodc phuong tién khac dam bao
nguyén tac tiét ki¢m, hi¢u qua.

- Quy dinh vé ti€éu chuan mua vé may bay di cong tac trong nudc.

+ Pdi turong dugc thanh toan muc t6i da bang hang ghé thuong gia: Can bo
lanh dao co6 h¢ s6 phu cap chire vu tir 1,3 tro 1én.

+ Hang ghé thuong: Cong chtrc 1anh dao c6 hé sb phu cip chirc vu tir 0,5 dén
dudi 1,3.

+ Truong hop cong chire, nguoi lao dong con lai khi di cong tac, chi dugce
thanh toan tién vé may bay khi dugc thu truong co quan phé duyét va thanh toan
bang mirc hang ghé thuong.

- Béi voi nhitng ving khong c6 phuong tién vén tai cta to chirc, c4 nhan kinh
doanh van tai hanh khach theo quy dinh cta phép luat ma nguoi di cong tac phai
thué phuong tién van tai khac thi dugc xem xét thanh toan tién thué phuong tién
ma ngudi di cong tac da thué trén co s¢ hop dong thué phuong tién, hoa don hodc
gidy bién nhan véi chi phuong tién (co tinh dén gia van tai phuong tién khac dang
thue hién cung thoi diém tai ving d6 cho phu hop).
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- Murc thanh todn: Theo gia ghi trén vé, hoa don, ching tir mua vé hop phép
theo quy dinh cua phap luat, hoic gidy bién nhan cua chu phuong tién; gia
vé khong bao gém cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vu
dac biét theo yéu cAu.

- Riéng trudong hop vé mdy bay khong bao gdm cude hanh 1y thi ngudi di
cong tac duge thanh toan cude hanh 1y theo don gia cude hanh 1y cua chuyén di va
khéi luong hanh 1y dugc thanh toan t6i da bing khdi lugng hanh 1y duoc mang
theo ctia loai vé thong thudng khac (1a vé di bao gdm cude hanh Iy mang theo).

b. Khoén ty tic phuong tién

DPdi véi ¢4 nhan tu tac phuong tién ca nhan khi di cong tac, dugc thanh toan
tién ty tic phuong tién theo mac 900 dong/km (trén co sé tham khao don gia vé
phuong tién van tai thong dung trén dia ban tinh).

4.2. Thanh toan phu cap luu tru.

Phuy cap luu tri 1a khoan tién hd tro thém cho ngudi di cong tic ngoai tién
lwong do co quan, don vi cir nguoi di céng tac chi tra, duoc tinh tir ngay bat dau di
cong tac dén khi két thic dot cong tac trd vé co quan, don vi (bao gdm thoi gian di
trén dudng, thoi gian luu tra tai noi dén cong tac).

- Mitic phu cép luu tri dé tra cho nguoi di céng tac: 200.000 dong/ngay.

- Truong hop di cong tac trong ngay (ca di va vé trong ngay) murc phu cap luu
tra 150.000 dong/ngay.

4.3. Thanh toan tién thué phong nghi tai noi dén cong tac.
a) Nguyén tic thanh toan tién thué phong nghi noi dén cong tac.

- Cong chuc va nguoi lao dong dugce co quan, don vi cir di cong tac khi phat
sinh viéc thué phong nghi noi dén cong tac thi duoc dé nghi thanh toan tién thué
phong nghi theo mot trong hai hinh thitc: Thanh toan theo hinh thirc khoan hoac
thanh toan theo hoa don thuc té.

- Trudng hop ngudi di cong tic duoc co quan, don vi noi dén céng tac bd tri
phong nghi khong phai tra tién, thi ngudi di cong tac khong dugc thanh toan tién
thué€ phong nghi.

b) Mtrc thanh toan theo hinh thirc khoan.

- Ngoai tinh:

+ Di cong tac ¢ quan, thanh phd thu¢c thanh phé truc thudc Trung uong va
thanh pho do thi loai I thudc tinh: 450.000 dong/ngudi/ngay.
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+ D1 cong ‘Eéc tai huyén, thi xa thudc thén}l phé truc thudc Trung wong; huyén,
thi xa, thanh pho con lai thudce tinh: 350.000 dong/nguoi/ngay.

- NO1i tinh:

+ Di cong tac tai thi trin, thanh phd trong tinh: 250.000 déng/ngudi/ngay.
+ i cong tac tai cic x4 trong tinh: 150.000 ddng/ngudi/ngay.

c. Thanh toan theo hoa don thyc té.

Trong trudong hop nguoi di cong tdc khong nhan thanh toan theo hinh thuc
khoan thi dugc thanh toan theo gia thué phong thuc té (co6 héa don, chimg tir hop
phép theo quy dinh cua phap luat) voi mire gia thué phong khong vuot qua mirc gia
tiéu chuan nhu sau:

- Ngoai tinh:

+ b1 chg tac tai cac quan, thanh phé thudc thanh phé truc thuoc Trung uong
va thanh pho la d6 thi loai I thugc tinh: Pugc thanh toan mure gia thué phong nghi
12 900.000 dong/phong/ngay theo ti€u chuan 02 nguoi/phong.

+ Di cong tac tai cac dia phuong ngoai tinh con lai: Bugc thanh toan muc gia
thué phong nghi la 700.000 dong/phong/ngay theo tiéu chuan 02 ngudi/phong.

- Trong tinh:

+ Tai thi tran, thanh phd dugc thanh todn mirc gia thué phong nghi la
500.000,d6ng/phong/ngay theo ti€u chuan 02 nguoi/phong.

+ Tai cac x4, muc thué phong nghi 1a 300.000,d6ng/ngudi/ngay.

Truong hop nguoi di cong tac thudc d6i twong thué phong nghi theo tiéu
chuan 02 nguoi/phong ma di cong tac mot minh hodc doan cong tac co 1é nguoi
hoac 1¢ nguoi khac gioi, thi duge thué phong riéng theo mirc gia thué phong thuc
té nhung t6i da khong vuot mirc tién thué phong ctia nhimg ngudi di cung doan
(theo tiéu chuan 02 ngudi/phong).

Truong hop ngudi di cong tac thudc dbi tugng thué phong nghi theo tiéu
chuan 02 ngudi/phong di cong tac cung doan voi cac chirc danh lanh dao co tiéu
chuan thué phong khach san 01 nguoi/phong (Chirc danh 1anh dao c6 hé s6 phu
cap chirc vy tir 1,25 trd 1én), thi ngudi di cong tac duogc thanh toan theo mirc gia
thué phong thuc té ctia loai phong tiéu chuan tai khach san noi cac chitc danh lanh
dao nghi va theo tiéu chuan 02 ngudi/phong.

d. Truong hop nguoi di cong tac do phai hoan thanh cong vige dén cubi ngay,
hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t0) tr 18h dén
24h cung ngay, thi dugc thanh toan tién nghi cia nira ngay nghi thém (bao géom ca
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hinh thirc thanh toan khoan va thanh toan theo héa don thuc té) bang 50% mirc
thanh toan khoan tién thué phong nghi twong tmg cia timg d6i tuong; khéng thanh
toan khodn tién khodn thué phong nghi trong thoi gian di qua dém trén tau héa,
may bay, 6 t6 va cac phwong tién di lai khdc.

5. Pi cong tac theo doan cong tac phdi hop lién nganh, lién co quan.

- Truong hop trung tap can bg, cong chirc va nguoi lao dong thudc co quan,
don vi khac di phdi hop cong tac lién nganh nham phuc vu thyc hién nhiém vu
chinh tri ctia S¢, thi S& ¢6 trach nhiém thanh toan toan bd chi phi cho doan cong
tac gdbm: Tién chi phi di lai, phu cip luu tra, tién thué phong nghi tai noi dén cong
tac theo murc chi quy dinh tai quy ché chi tiéu ndi bo nay.

- Trudng hop SO clr cong chirc, ngudi lao dong di cong tac theo doan phdi
hop lién nganh, lién co quan do thu trudng co quan quan 1y nha nude cap trén tridu
tap trung dung hodc phéi hop dé cung thuc hién cac phén viéc thudéc nhiém vu
chinh tri ctia mdi co quan, don vi thi co quan, don vi chu tri doan cong tac chiu
trach nhiém chi tién chi phi di lai cho nguoi di cong tac trong doan. Truong hop
cac ca nhan thudc thanh phan doan cong tac khong di tap trung theo doan dén noi
cong tac thi S¢ thanh toan tién chi phi di lai cho ngudi di cong tac.

- Ngoai ra, S& c6 thanh toan tién phu cp luu tra, tién thué phong nghi cho
nguoi thudce co quan minh ctr di cong tac.

6. Chung tir thanh toan cong tac phi

Gidy di duong, gidy moi, chuong trinh ké hoach lién quan dén ndi dung cong
viéc duoc 1anh dao S& phé duyét. Truong hop di phuc vu nhi€ém vu dot xuét nhu:
dam bao giao thong, xur 1y tai nan giao thong, nhig truong hop dot xuat khac
khong co trong chuong trinh, ké hoach xdy dung trude thi truéng cac phong Xac
nhan va chiu trach nhiém trude lanh dao SO vé viée xac nhan cir can bd, cong chirc
cua phong minh di cong tac. Ching tu thanh toan cua nguoi di cong tac khong duoc
tay, X0a, stra chita; gidy di duong phai c6 xac nhan cia noi dén cong tac, xac nhan
két thuc dot cong tac cta 1anh dao phong, dugc dong dau day da. Nguoi duogce cu di
cong tac phai hoan thién cac chimg tir va giri vé bd phan Ké hoach - Tai chinh thudc
Phong Quan 1y van tai dé 1am thu tuc thanh toan trong thoi han 10 ngay sau khi két
thic dot cong tac.

Picu 14. Ché do dao tao, boi dudng
1. Pi tugng, diéu kién dugc huong ché do dao tao, bdi dudng

Cong chure trong co quan duge cur di dao tao, boi dudng thuong xuyén hé’mg
nam theo ké hoach dao tao, bdi dudng duoc cip c6 tham quyén phé duyét (bao gom
dao tao, bdi dudng truc tiép tai co s& va ctr di dao tao, b01 dudng tai cac co sé dao
tao khac) cac nodi dung: Ly luan chinh tri; kién thirc qudc phong va an ninh; kién
thirc k¥ nang quan 1y nha nudc; kién thic, k¥ ning theo yéu cau vi tri viéc lam.
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2. No1 dung chi

Thue hién theo quy dinh tai: Thong tu s6 36/2018/TT-BTC ngay 30/3/2018
va Thong tu s6 06/2023/TT-BTC cua Bo trudng Bo Tai chinh stra d6i, bd sung mot
s6 diéu cua Thong tu sb 36/2018/TT-BTC cia Bo truong Bo Tai chinh huéng dan
1ap du toan, quan ly, sit dung va quyét toan kinh phi gianh cho cong tac dao tao,
bdi dudng can b, cong chirc, vién chirc; Nghi quyét s6 11/2019/NQ-HDND ngay
23/7/2019 ctia Hoi déng nhan déan tinh Lai Chau ban hanh quy dinh muc chi dao
tao, boi dudng can bo, cong churc, vién chirc va hd tro luan chuyén can bg, cong
chue trén dia ban tinh va Nghi quyét s6 12/2022/NQ-HPND ngay 29/3/2022 clia
Hoi dong nhan dan tinh sira d6i, bd sung mot sd diéu cua quy dinh mic chi dao
tao, boi dudng can bo, cong churc, vién chirc va hd tro luan chuyén can bo, cong
chuc trén dia ban tinh ban hanh kém theo Nghi quyét s6 11/2019/NQ-HPND
ngay 23/7/2019 ctia Hoi dong nhan dan tinh.

Cong chuc duoc cu di dao tao, boi dudng sau khi két thuc ky hoc, khoa boi
dudng gtri ho so, chimg tir thanh toan cho bd phin ké toan dé lam thu tuc thanh
toan, bao gom: Quyét dinh cir di hoc, boi dudng ciia cap c6 tham quyén; Cong vin
tri¢u tap khoa hoc, boi dudng; Chuong trinh dao tao, boi dudng (néu c0); hoa don,
phiéu thu ctia co sé dao tao (d6i v6i nhitng khoan chi khong quy dinh phai cung
cap hoé don).

Piéu 15. Chi nghiép vu chuyén mén

La cac khoan chi mua hang hoéa, vat tu dung cho cong tac chuyén mon, trang
thiét bi chuyén ding (khong phai 13 tai san ¢ dinh) nhu mua sdm dong phuc, trang
phuc, mua, in an tai liéu nghi€p vu chuyén mon va céc khoan chi khac. Hang nam
cac phong chuyén mon c¢6 trach nhiém 1ap dy toan chi tiét mua sim hang hoéa, vat
tu can thiét dung cho cong tac chuyén mén nhu cip chung chi sat hach, trang phuc,
bao ho thanh tra, nhiém vu quy hoach, nhiém vu chi sé gia....) giri Van phong tong
hop vao du todn ndm cua S&. Trén co s du toan dugc duyét va ching tir phat sinh
thuc té, ké toan co trach nhiém thanh toan dam bao theo dang ché d6 hién hanh.

Piéu 16. Chi tiép khach

Thuc hién theo quy dinh tai Nghi quyét s6 14/2019/NQ-HPND ngay
23/9/2019 cua Hoi dong nhan dan tinh Lai Chau ban hanh quy dinh ché d chi tiéu
tiép khach nudc ngoai, chi ti€u t6 chirc cac cudc hoi nghi, hoi thao qué)c té va chi
tiéu tiép khach trong nudc tai tinh Lai Chau. Mtc chi tai Nghi quyét 12 muc t6i da,
mirc chi thyc té duoc thanh todn theo murc trén hoa don, ching tir hop phap va
khong duogc vuot mirc tdi da.

Pon vi han ché t6i da viéc chi tiép khach, chi tiép khach phai trong truong
hop that su can thiét. Tuy theo tinh hinh thuc té, chuong trinh, ké hoach cong tac
cua tirng doan dén 1am viéc tai co quan, Gidm ddc S& xem xét quyét dinh ché do
tiép khach dbi véi timg dbi tuong cu thé cho phu hop trén tinh than tiét kiém,
chéng lang phi.
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Chung tir thanh toan phai bao gém hoa don, chuong trinh ké hoach va danh
sach khach kém theo chung tur thanh toan.

Picu 17. Chi phi bao dudng dinh ky, sira chira thwong xuyén, sira chira
16 tai san co dinh

1. Bao dudng dinh ky tai san cb dinh: Cong chiic, nguoi lao dong va cac
phong duoc giao quan 1y tai san ¢ dinh cin ct vao tiéu chuan, dinh muc k§y thuat
va thoi gian sir dung cua tai san c¢b dinh 1ap ké hoach bao dudng, thoi gian ngimg
hoat dong dé bao dudng giri Van phong So xem xét trinh lanh dao duyét.

2. Stra chira thuong xuyén, sira chita 16n tai san c¢b dinh: Khi tai san ¢6 dinh bi
hong, can phai stra chita, cac phong phai 1ap phiéu bao hong, bién ban xac dinh hu
hong néu 1 1y do hong gui Van Phong S xem Xét trinh 1anh dao S& chép thuén.
Trinh tu vé thu tuc stra chira tai san c6 dinh Van phong S¢é thuc hién theo quy dinh
hién hanh.

3. Riéng d6i voi truong hop xe 6 to dang trén duong di cong tac, néu phat
sinh hong hoc can sira chita ngay, l4i xe ¢ trach nhiém bao cdo Lanh dao st dung
xe, dong thdi bao céo Chanh Van phong (gui hinh anh kém theo) trude khi thuc
hién stra chira tai co so gan nhat. Sau chuyén cong tac, 1ai xe co trach nhiém hoan
tat cac thu tuc, ching tir thanh toan theo quy dinh.

Picu 18. Mua sim tai sin phuc vu hoat djng thwong xuyén

1. Viéc mua sam, trang bi tai san can ctr tleu chuan, dmh muc st dung may
moc, thiét bi theo quy dinh. Cac phong c6 nhu cau thyc té can mua sim tai san ¢
dinh va trang thiét bi phuc vu céng tac chuyén mon, 1ap ké hoach mua sam tai san
gui Van phong S¢. Van phong So kiém tra thuc té, dbi chiéu véi tiéu chuan dinh
mutc theo quy dinh va phdi hop véi phong Quan 1y vén tai can ddi ngudn kinh phi
thue hién, trinh Thi trudng co quan phé duyét ké hoach mua sdm tai san lam co sé
thue hién cac budc tiép theo.

2. Quy trinh mua sam tai san thuc hién ding quy dinh hién hanh vé theo quy
dinh Ve mua sam tai san cong. D6i véi tai san mua sim tap trung thyc hién theo quy
dinh vé mua sam tap trung.

Piéu 19. Cac khoan chi khac

1. Céc khoan phi, 1¢ phi, bao hiém, kiém dinh xe 6 t6 va mot s6 khoan chi phi
khac thyc hién thanh todn theo thuc t€ va van ban quy dinh hi¢n hanh.

2. Cac ndi dung chi khac khong quy dinh tai quy ché nay khi c6 nhiém vu
phat sinh Ianh dao S& xem xét quyét dinh va thuc hi¢n theo cdc van ban hudéng dan
hién hanh cua Nha nudc.
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Piéu 20. Quan Iy, sir dung kinh phi tiét kiém

1. Két thac nam ngan sach, sau khi hoan thanh cac nhi€ém vu dugc giao, kinh
phi thuc té da sur dung trong nam thap hon sé kinh phi duoc giao dé thuc hién ché
dd tu chu, phan chénh 1éch nay 1a kinh phi tiét ki¢m.

2. Kinh phi tiét kiém duoc sir dung cho cac ndi dung sau:

a) Bo sung thu nhap cho cong chirc va nguoi lao dong trong co quan.

b) Chi cac hoat dong phiic 1oi tap thé:

- Chi hd tro cac ngay 18, tét: 500.000 ddng/ngudi/dip 18 (30/4-1/5; 2/9).
- Chi cac hoat dong phuc loi tap thé khac:

+ Chi tham héi: Cong chtic, ngudi lao dong trong co quan dm phai nam vién,
mirc chi: 500.000d/1an (khong qua hai 1an trén nam).

+ Ban than cong chirc, ngudi lao dong dang cong tac qua doi, mirc tham viéng
2.000.000 dong/ngudi va 01 vong hoa.

+ Than nhan cia cong chirc, ngudi lao dong gém: B, me dé, B, me vo hoic
(chdong); chong, con (ké ca con nudi dugc phap luat cong nhan) tur tran mirc chi
1.000.0004 va 01 vong hoa.

Thu tuc chi: C4 nhan dugc giao nhi€ém vy tham héi cong chuirc, nguoi lao dong
bi Om phai nam vién; phung viéng cic truong hop tu tran lam giay dé nghi thanh
todn trinh 1anh dao S& phé duyét giri vé bd phan ké toan dé thanh toan.

Péi v6i muc chi nhiing hoat dong khac, tuy theo tinh hinh thuc té vé kha
nang ti€t kiém kinh phi cua co quan Gidm doc S& xem xét quyét dinh muc chi
cho phu hop.

2. Xac dinh chi tra tién thu nhap ting thém:

- Trong pham vi nguén kinh phi tiét kiém duoc, co quan thyc hi¢n ché do tu
cha duoc ap dung hé s6 ting thém quy tién luong tdi da khong qua 1,0 (mot) lan so
vé6i tién luong ngach, bac, chic vu do nha nudce quy dinh dé tra thu nhap ting thém
cho cong chirc va nguoi lao dong. Lanh dao So quyét dinh phuong an chi tra thu
nhap ting thém cho timg cong chirc, nguoi lao dong theo nguyén tic phai gin véi
hiéu qua, két qua cong viéc cua ting ngudi, bo phan thong qua két qua binh xét thi
dua cudi nam.

- Muc chi tra thu nhép tang thém dugc xac dinh nhu sau:

+ Loai A: Hoan thanh Xudt sic nhiém vu huong hé s6 Hy w =11
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+ Loai B: Hoan thanh tot nhiém vu huong hé $6 Hue) = 1,0
+ Loai C: Hoan thanh nhiém vu hudng hé ) Hy(c)=0.8

+ Khong chi thu nhap tang thém cho cong chire, ngudi lao dong khong hoan
thanh nhiém vu.

d. Mtrc thu nhap binh quan hang ndm dugc xac dinh theo cong thiic sau

(Qtt(by)):
Qtt

Quog) =
(LaX Hit (a) X Ter) + (LeX Hieg)X Tet) + (LeX Hito) X Ter)
Trong do:
+ La: SO cong chirc, nguoi lao dong xép loai A
+ Lg: Sb cong chirc, nguoi lao dong xép loai B
+ L¢: S cong chire, ngudi lao dong xép loai C
+ Te: SO thang lam viéce thuc té huong lwong trong nim

e. Thu nhép tdng thém chi cho cong chiric va nguoi lao dong dugc hudng nhu
Sau.

Loai A = Qupg) X Hit (a) X Tet
Loai B = Qupg) X Hee ) X Tet
Loai C = Qupg) X Hit (c) X Tet

Pbi voi truong hop thoi gian lam viéc huong luong khong di 12 thang/nim
nhu: Nghi thai san, nghi viéc riéng (khong hudng luong), nghi 6m hudng bao
hiém, tuyén dung mdi, diéu chuyén céng tac, nghi huu. .. thi thu nhap ting thém
duoc tinh dua trén két qua binh xét thi dua cudi nim va xéac dinh theo sb thang
thue té 1am viéc hudng luong.

Truong hop cong chirc tuyén dung méi, nghi huu... khong du thoi gian danh
gia Xép loai thi dugc xét chi thu nhap tang thém theo mirc Hoan thanh nhiém vu.

Truong hop cong chiic chuyén cong tac do sap xép lai bo may, to chirc ma co
diéu chuyén gidm bién ché va gidm dy toan thi khong dugc hudng thu nhap ting
thém do1 vo1 nhitng thang 1am viée tai Sé.
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Piéu 21. Sir dung kinh phi tir ngudn thu phi, 1& phi va cic ngudn thu khac
cua don vi

1. Kinh phi do ngan sach nha nuéc cip dam bao cho hoat dong thu phi, 1¢ phi
duoc chi cho nhitng ndi dung sau:

a) Chi thanh toan cho c4 nhan thuc hién cong viéc, dich vu va thu phi nhu tién
lwong, tién cong, tién thu lao, phu cép luong, lam thém gid, cac khoan dong gop
theo quy dinh dugc tinh trén tién lwong (trir chi phi tién lwong cho cong chuc da
huong luong tir ngan sach nha nude theo ché do quy dinh).

b) Chi mua sim vt tu, vin phong pham, thong tin lién lac, cong tac phi (chi
phi di lai, tién thué cho 0, tién luu tr) theo ti€u chuan, dinh muc quy dinh.

¢) Chi mua sdm tai san, may moc, trang thiét bi; Stra chita thuong xuyén,
stra chira 16n tai san, may moc, thi€t bi phuc vu truc tiép cho cong viéc, dich vu
va thu phi.

d) Céc khoan chi khac lién quan dén thyuc hién cong viéc dich vu va thu phi.

2. Pbi véi cac ngudn thu khac (néu cd) cua S¢ khong quy dinh cu thé tai quy
ché nay dugc thuc theo cac quy dinh hién hanh va du toan dugc duyét.

~ ChuwongIII
TO CHU'C THUC HIEN

Diéu 22. Diéu khoan thi hanh

1. Quy ché nay la can ¢t dé cc phong chuyén mon va toan thé can bg, cong
chtrc, nguoi lao dong thuc hién. Nhitng ndi dung khong quy dinh tai quy ché nay
dugc thuc hién theo cac quy dinh hién hanh cua phap luat.

2. Lanh dao cac phong chuyén mén c6 trach nhiém kiém tra, d6n dbc can bo,
cong chirc, nguoi lao dong trong phong thuc hién dang Quy ché nay. Phai chiu
trach nhiém néu dé xay ra vi pham, dong thoi ph01 hop chat ché véi cac phong
thudoc S& nham thyc hién tét cong tac thuc hanh tiét kiém, chéng lang phi trong
pham vi co quan.

3. Trong qua trinh thuc hién néu c6 kho khin, vudng mic, cac phong chuyén
mon kip thoi phan anh vé Phong Quan 1y van tai dé tong hop bdo cdo lanh dao S&
stra do1, bd sung cho phu hop.

4. Trong qua trinh thuc hién, khi cac van ban quy dinh vé ché do, dinh murc
chi dan chiéu dé ap dung tai Quy ché nay duogc stra doi, bd sung hodc thay thé bang
van ban mai thi ap dung theo cac van ban stra doi, bo sung hoac thay thé./.
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